Referral Coordinator (Sacramento)


Date: 2010-04-12, 2:22PM PDT
Reply to: job-pvgmp-1689035615@craigslist.org [Errors when replying to ads?]


Well-known Sacramento Company is looking for a Referral Coordinator for a 4 month temporary project. The Referral Coordinator is responsible for managing referrals for patients requiring specialty services, reviewing confidential clinical information, and determining if requested/required services are available. 

Job Duties: 
• Identify specialists and programs available 
• Review clinical information 
• Receive and facilitate referral requests 
• Input all referral requests into referral tracking database accurately 
• Complete all referral documentation 
• Effectively communicate with specialists and referring physicians 

Required Experience/Knowledge & Education: 
• Minimum of 3 years previous experience in a hospital, physician office, and/or case management setting 
• Minimum of 3 years previous insurance experience 
• Third party payers 
• Managed care requirements 
• Medicare and Medi-Cal guidelines 
• ICD-9 and CPT Coding 
• Insurance authorization process 
• Patient registration process 
• College degree or equivalent required, preferably in the healthcare field 
• Completed Medical Terminology courses 

If you are interested in being considered for this opportunity, please email your resume today! 
· Location: Sacramento 
· Compensation: $17-22/hr DOE 
· Principals only. Recruiters, please don't contact this job poster. 
· Please, no phone calls about this job! 
· Please do not contact job poster about other services, products or commercial interests.
