Community Health CENTER
POSITION DESCRIPTION

	TITLE:
	Chief Executive Officer (CEO)
	REV. DATE:
	

	

	EXEMPT
	 FORMCHECKBOX 

	NON-EXEMPT
	 FORMCHECKBOX 

	PAY GRADE:
	N/C


POSITION REPORTS TO:  CHC Board of Directors


JOB SUMMARY

	Work under the supervision of CHC Board of Directors.  The Chief Executive Officer is appointed by and accountable to the Board of Directors, and is charged with providing overall administration of operations of the Center.  The main emphasis of the Chief Executive Officer's position is to provide leadership to the management group, including directors and supervisors, in order to develop effective programs that meet the health needs of the Center patients.  The Chief Executive Officer also interprets and implements the policies of the Board of Directors.  The Chief Executive Officer may delegate responsibilities, but may not delegate accountability for results.


PRIMARY JOB DUTIES

The Chief Executive Officer is responsible for and has the authority to accomplish the duties set forth below:

1. Assist the Board of Directors in the development of general goals and objectives;
2. Help the Board of Directors to monitor and evaluate the progress of established goals and policies;
3. Provide timely reports to the Board on an on-going basis;
4. Prepare and present to the Board all funding grant and proposals for review, comments, and approval;
5. Develop and maintain communication with staff and assure staff input to Board on major policy decisions;
6. Provide effective leadership for the management Team emphasizing team work, concern for the individual, fiscal accountability, and attainment of agreed-upon objectives;
7. Overall accountability for management of personnel as appropriate including hiring, training, evaluation, discipline, and firing of all staff and consultants within the guidelines set forth in the Personnel Policies;
8. Assure that all corporate policies are properly and appropriately implemented;
9. Assure the Center's compliance with all applicable Federal, State, and Local laws and regulations;
10. Act as primary contact for the Center in situations involving public relations, media presentations, press releases and other public communication;
11. Represent and speak for the Center with other Local, State, and National organizations, and with other community agencies; and
12. Perform other pertinent duties as assigned by the Board of Directors.

JOB SPECIFICATIONS

1.   Education:  MA/MS, Health Care Administration, Public Health, Business Administration or related area.
2.
Licensure:  N/A
3.
Experience:  Minimum of 5 years experience in key leadership positions in health care organizations of similar size and larger.
4.
Essential Technical/Motor Skills: Speaking and writing skills preferably both in English and Spanish, with the ability to present proposals to diverse groups, gain consensus, and lead people to new, desired outcomes 

5.
Interpersonal Skills:  “Self-starter", who demonstrates integrity, loyalty, creativity; and ability to work with and be sensitive to a diverse group of employees and patients, within a matrix organization, building on interpersonal and communication skills; ability to work with physicians, dentists, nurses, and other professional/technical staff and senior management within the system
6.
Essential Physical Requirements:  Occasionally required to stand; walk; sit; use hands to finger, handle, or feel objects, tools or controls; reach with hands and arms; climb stairs; balance; stoop, kneel, crouch or crawl. The employee must occasionally lift and/or move up to 25 pounds.
7.
Essential Mental Abilities:  Thorough organization, management, and human relations skills with a style which reflects maturity, leadership, sensitivity, flexibility, and teamwork.  Demonstrated experience in working with culturally diverse populations; thorough understanding of the issues facing Community Health Centers derived through prior management experience; and knowledge of specific operating systems of Community Health Centers, such as patient flow and billing; achievements in developing new services and patient volume in similar organizations.
8.
Essential Sensory Requirements: Ability to verbally communicate, see, and hear.
9.
Exposure to Hazards:  N/A

10.  Blood/Fluid Exposure Risk:  (Check the right category)

	 FORMCHECKBOX 
  Category I:    Tasks routinely involve a potential for mucous membrane or  

                             skin contact exposure to blood, fluids or tissue.  Use of 

                             personal protective equipment (PPE), when appropriate, is

                             required.

 FORMCHECKBOX 
  Category II:   Usual tasks do not involve exposure to blood, body fluid, or 

                              tissues but job may require performing  unplanned Category I 

                              tasks.  

 FORMCHECKBOX 
  Category III:  Tasks involve no greater exposure to blood, body fluids, or 

                              tissues than would be encountered by a visitor.  Category I 

                              task are not a condition of employment.


11. Age Specific Competency:  Position does not involve patient care.  Position will demonstrate general knowledge and skill to effectively communicate and provide safety measures to all life cycles.
12.  Preferred Qualifications:    Bilingual/bicultural Spanish/English preferred.

This description is intended to describe the essential job functions and the essential requirements for the performance of this job.  It is not an exhaustive list of all duties, responsibilities and requirements of a person so classified.  Other functions may be assigned and management retains the right to add or change the duties at any time.

AUTHORIZATION:

	
	
	

	Board of Directors President
	
	Chief Executive Officer


“It is the mission of Columbia Valley Community Health to provide access to improved health and wellness with compassion and respect for all.”
