Chief Financial Officer – Sample C (2011)


POSITION SUMMARY
Responsible for the financial management of [CHC] in accordance with policies developed by the Board of Directors and in compliance with state and federal regulations and Generally Accepted Accounting Principles (GAAP).  Serves as a member of the senior management team to develop and implement organizational strategies in accordance with board strategic goals.  Responsible for revenue cycle management.  Serves as staff to the Board Finance Committee.

JOB QUALIFICATIONS:
Education:   Bachelors degree in finance, accounting or a related field.  Masters degree in finance, accounting, or a related field preferred.

Experience: A minimum of five (5) years relevant experience in a multi-funded non-profit organization, preferably in a community health center or other health care environment.  Experience with financial management and reporting related to federal grants.  Experience with management of federal information resources (Circular A-130) and audits of federal grants (Circular A-133).  Experience in revenue cycle management in a health care environment desirable.

Certification and Licensure:  Certified Public Accountant (CPA) a plus.
Knowledge, Skills and Abilities
Knowledge of:

· generally accepted accounting principles and auditing standards.

· implementation and maintenance of internal controls.

· revenue cycle management.

· operation of practice management; electronic health record systems knowledge preferred.

· management of capitated, at risk health insurance programs.

· grants management of federal funds required; grants management of state and private funds preferred.

· laws, regulations, standard practices, and procedures governing non-profits and/or health care agencies, preferably federally qualified health centers.

· Medicare, Medicaid, and major insurance carrier regulations, procedures and benefit plans.

· accounting and payroll software and Microsoft Office applications (Excel, Word, Outlook).

· cultural competency, diversity awareness, and sensitivity for working with special populations.

· goal setting, performance measurement and accountability.

· community oriented primary care.

· management and employment laws related to human resources.

Skills in:

· defining and solving problems, collecting data, and interpreting financial material. 

· preparing statistical and narrative accounting and auditing reports and presenting these to groups.

· examining documents for correctness and interpreting their accuracy. 

· communicating, both verbally & in writing, effectively with all levels of staff personnel, outside agencies, and the general public. 

· establishing and maintaining effective working relationships. 

· managing multiple priorities and meeting deadlines.

· time management and organization.

· supervising.

Ability to:

· work with computerized accounting programs, spreadsheets and applications.

· understand, interpret, and apply policies, procedures, and regulations and explain to others.

· keep customer service and the mission of the organization in mind when interacting with all clients, co-workers, and others promoting a positive image for ICHC.

· work within a team setting as well as independently.

· work in a fast–paced office environment with frequent interruptions.

· act professionally using good judgment and discretion when dealing with confidential information & conforming to HIPAA regulations.

· use office equipment, including computer, printer, scanner, fax machine, copier, and telephone.

· travel occasionally to other sites as needed and to conferences, seminars and workshops.


