Job Description

TITLE:



Psychiatric Advanced Nurse Practitioner
REPORTS TO:


Chief Medical Officer
WORK WEEK:


Anticipate 40 hours per week as needed to accomplish tasks
WAGE CLASSIFICATION:

Exempt


SUMMARY POSITION STATEMENT

The Psychiatric Nurse Practitioner is responsible for providing direct patient care including diagnostic, preventive, educational and therapeutic mental health services to children, adolescents, and adults, with primary focus on children.  The position provides professional expertise and participates in administration of a variety of therapeutic and training programs; also responsible for monitoring client services, ensuring services meet the needs of clients, and are being provided in accordance with best care practices, industry standards, organization guidelines, legal requirements, and federal law.

Acts as a member of the [Health Clinic Name] Team in the provision of health services to individuals, families, and/or their communities. Works collaboratively with patients and their caregivers—to the extent preferred by each patient—as well as with other members of the [Health Clinic Name] Team to accomplish shared goals within and across settings to achieve coordinated, high-quality care. Provides ongoing guidance, support, and education to other members of the [Health Clinic Name] Team as it pertains to ensuring effective, quality primary care for [Health Clinic Name] patients and their families.
ESSENTIAL FUNCTIONS/ROLES & RESPONSIBILITIES OF THE POSITION

· Assess, plan, develop, implement, and evaluate an effective and efficient program that will appropriately meet the needs of the patient population utilizing best care practices, industry standards, organizational guidelines, appropriate accreditation standards, and applicable federal laws, including HIPAA.

· Secure comprehensive health histories, perform or request special diagnostic and laboratory tests, interpret test results, and develop comprehensive psychiatric treatment plans.

· Provide mental health assessments, diagnosis, and treatment plans in identified areas; lifesaving and support measures in emergency situations; provide medication management for patients; and maintain appropriate health records.

· Prescribe pharmaceutical therapy consistent with medical evaluation, treatment plan and current standards of practice.

· Refer clients for more specialized or inpatient interventions as clinical situations dictate.

· Participate in a team management approach to patient care/treatment.

· Maintain appropriate files; develop and follow through on treatment plans within organizational guidelines; and prepare reports on the clinical management of patients.

· Maintain an understanding of how behavioral health priorities are administered under [State] DHSS guidelines, consult with specialists and colleagues to review and participate in the care of patients receiving indirect/contract medical services.

· Maintain quality care through participation in peer review, policy development and quality improvement programs.

· Maintain appropriate documentation of clinical and counseling services, including all necessary billing information.  Ensure accurate and consistent use of encounter forms for all client contacts with behavioral health providers to ensure accurate billing of third-party resources.

· Maintain and update professional knowledge and proficiency through continuing education, staff meetings, workshops and serving on special committees.

· Consistent attendance and punctuality is required and expected to work the hours set by [Health Center Name] and/or the schedule set by supervisor.  

· Expected to complete required trainings such as CPR, Mandt, Mental Health First Aid and any others deemed necessary for this position. 

· Other related duties as assigned.

The Psychiatric Nurse Practitioner works under the direct supervision of the Chief Medical Officer, who provides general instructions.  Work is assigned in terms of functional/organization objectives.  The Chief Medical Officer will provide guidance in unusual situations which do not have clear precedents and on an as-needed basis.

The employee works independently, resolves problems on the basis of past precedent; exercises judgment in interpreting guidelines and applicability; and ensures deadlines are met.  The employee plans and carries out various stages of a project by selecting and pursuing approved methods and techniques as appropriate.  Assignments are reviewed for quality and compliance with established policies and procedures.

LEGAL CONCEPTS 

· Maintain confidentiality.
· Follow federal, state, and local legal guidelines.

· Follow license criteria when licensure applies.

· Maintain HIPAA compliance.
POSITION REQUIREMENTS

Education:  Successfully completed an Advanced Nurse Practitioner course.
License:  [State] license as an Advanced Nurse Practitioner. Out-of-state professional must be able to acquire Alaska licensure which requires certification in Psychiatric Mental Health Nursing by a nationally recognized body prior to employment.  Must be certified to work with Children.
Experience:  At least one (1) year of supervised experience providing direct service in a clinical setting.  Experience in an integrated behavioral health and primary care organization a plus.
· Must have prescriptive authority in the [State] and a valid DEA license.

· Professional knowledge of psychiatric principles, practices, and processes gained through extended clinical study and experience, in order to provide psychiatric care to clients.

· Must be dependable, responsible and able to maintain strict client and organizational confidentiality, adherence to standards for mental health record-keeping and HIPAA requirements.

· Must possess and maintain a current Basic Life Support certification.

· Must be computer literate, proficient with Microsoft Office products and be able to type 25 wpm. 

· Expected to read and respond timely to emails through Outlook.  

· Must submit and clear a criminal records background check plus a pre-hire drug screen.
TYPICAL PHYSICAL DEMANDS:

· Occasional standing, walking, lifting, reaching, kneeling, bending, stooping.

· Requires eye-hand coordination and manual dexterity sufficient to operate a computer, telephone, and other office equipment. 

· Requires normal range of hearing and eyesight to record, prepare and communicate appropriately in person and by phone.
CORE VALUES

· Treat all co-workers and patients with dignity and respect.  

· Project a professional manner and image.  

· Adhere to ethical principles.

· Communicate professionally & effectively – focus on cooperation and win/win outcomes.

· Serve as Community Liaison

· Follow and enforce the mission of [Health Center Name].
· Abide by the policy & procedures outlined by [Health Center Name] including the employee manual.

· Responsible to report any safety and/or health concerns to management as soon as they become apparent.

· Expected to bring your best work and best attitude to [Health Center Name]. 

· Expected to handle complaints and grievances professionally, adhering to the employee manual and to uphold employee core values.  

JOB RELATIONSHIPS:

· Works under the direction of the Chief Medical Officer and in close cooperation with other providers, works with minimal supervision, within the framework of established procedures and protocols.

· Coordinates with other clinic support staff and medical providers.
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