Chief Financial Officer – Sample D (2013)


	CHIEF FINANCIAL OFFICER


	LOCATION:
Administration
	REPORTS TO:
CEO
	STATUS:
Exempt

	SUMMARY:
Monitors the business activities of the organization through the maintenance and control of financial records. Performs advanced accounting functions in the management of the organization's business affairs. Prepares integrated financial and statistical reports, statements, projections, and recommendations that may have long-term impact on funding for the organization. Supervises the activities of staff within the accounting department, as appropriate to the position.

	MINIMUM QUALIFICATIONS:
Bachelors degree or at least 10 years of experience that is directly related to the duties and responsibilities specified. CPA preferred.


	KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

· Knowledge of federal and state financial regulations, and financial policies and procedures. 

· Ability to plan, organize, implement, evaluate, and modify financial programs, informational support systems, and processes. 

· Knowledge of computerized information systems used in financial and/or accounting applications. 

· Ability to analyze and interpret financial data and prepare financial reports, statements and/or projections. 

· Knowledge of software to quantify and illustrate complex financial reports, comparisons, impacts, and/or projections. 

· Ability to communicate effectively, both orally and in writing. 

· Skill in examining and re-engineering operations and procedures, formulating policy, and developing and implementing new strategies and procedures. 

· Knowledge of financial accounting, budgeting, control, and reporting principles, methods, techniques, and standards as applied within the health care industry. 

· Employee development and performance management skills. 

· Ability to make evaluative judgments. 

· Ability to foster a cooperative work environment. 

· Ability to develop and maintain recordkeeping systems and procedures. 

· Ability to develop and implement strategic business and operating plans. 

· Knowledge of business practices and procedures. 

· Ability to supervise and train employees, to include organizing, prioritizing, and scheduling work assignments. 

· Ability to analyze and interpret financial and systems support requirements, and provide consultation and recommendations to operational management. 

· Knowledge of advanced cost and financial analysis principles and techniques. 

	DUTIES AND RESPONSIBILITIES: 

1. Directs and manages the financial programs and supporting information systems of the organization, to include budgeting, receipt of revenue, expenditure of funds, and conservation of assets. 

2. Oversees the approval and processing of revenue, expenditure and position control documents, department budgets, mass salary updates, and the maintenance of accounts and ledgers, ensuring compliance with appropriate government and organization regulations and policies, and ensuring maintenance of appropriate internal control safeguards. 

3. Establishes and maintains financial records systems in accordance with generally accepted auditing standards and accounting principles. 

4. Coordinates the preparation of financial statements, financial reports, special analyses, and information reports; presents recommendations for programmatic and fiscal changes to management and the Board of Directors.

5. Develops, implements, interprets, and coordinates the application of finance, accounting, billing, and audit procedures. 

6. Provides strategic consultation and representation to FHS leadership on financial issues, to include financial analysis and projections, cost identification and allocation, and revenue and expense analysis. 

7. Provides consultative support to supervisors and FHS leadership in planning initiatives, through management and financial information analyses, reports, and recommendations. 

8. Supervises accounting/billing personnel, which includes work allocation, training, and problem resolution; evaluates performance and makes recommendations for personnel actions; motivates employees to achieve peak productivity and performance. 

9. Develops and directs the implementation of strategic business and/or operational plans, projects, programs, and systems, as appropriate to the objectives of the finance and accounting departments.
10. Performs miscellaneous job-related duties as assigned. 

	OTHER RESPONSIBILITIES:

SAFETY:

[CHC] enforces a safety culture whereby all employees have the responsibility for continuously developing and maintaining a safe working environment.  Each employee is responsible for completing all training requirements, participating in emergency response tasks as requested, and serving on safety committees and teams as requested.  In addition, employees must accept the responsibility for maintaining the safety of themselves and others by adhering to all written and verbal instructions, promptly reporting and/or correcting all hazards or unsafe conditions, and providing feedback to supervisors and management on all safety issues.

PROCEDURE COMPLIANCE:

Employee must read and understand the general and specific operational, safety, and environmental requirements of all plans, procedures, and policies pertaining to this job.  



	WORKING CONDITIONS:

Work is normally performed in a typical interior/office work environment. No or very limited physical effort required. No or very limited exposure to physical risk.



