Dental Hygienist – Sample B (2014)


SUMMARY POSITION STATEMENT 
This purpose of this position is to perform dental hygiene procedures, as outlined by state licensure, under the direction of a dentist.  The Dental Hygienist shall also provide patient education.
ESSENTIAL FUNCTIONS/ROLES & RESPONSIBILITIES OF THE POSITION

· Provides direct patient care by providing prophylaxis, fluoride treatment, sealants, patient education, perio examinations, perio scaling and root planing, application of desensitizing medication, oral cancer examination, providing local anesthesia and or nitrous oxide, and other procedures as directed by dentist. 

· Provides treatment and education to patients with the goal of controlling and preventing oral health disease such as caries and periodontal disease.
· Takes and records vital signs prior to treatment, when necessary.
· Records diagnosis, procedural codes, treatment notes, and treatment plans in the patient chart.
· Provides patient with necessary education, including pre- and post-operative instructions.

· Sterilizes and maintains instruments and supplies according to clinic policy.

· Prepares operatory appropriately for each patient.

· Assists dental providers as needed including seating patients, anesthetizing, administering nitrous oxide, answering phones, making appointments, and assisting with the flow of the office without direction.

· Acts as a [CHC] liaison and representative by providing community oral health education and services off site to include schools, senior centers, and organizations as needed.

OTHER DUTIES & RESPONSIBILITES OF THE POSITION

· Comply with “Universal Precautions” for infection control.

· Participates in the clinic purchasing system, including inventory control, reporting of supplies and equipment needed, creation and submission of purchase orders, and ordering of supplies and equipment upon approval.

· Maintains operatories and main work areas, including routine cleaning and stocking of supplies.
· Maintains equipment, which is included but not limited to oiling handpieces, changing filters and traps, and reporting/resolving any equipment errors.

· Communicates patient needs and requests with providers and administrative assistants.

· Updates patient information and charts as necessary, including input of data, radiographs, and the scanning of documents.

· Other duties as required.

LEGAL CONCEPTS

· Practices with the scope of education, training, and personal capabilities.

· Maintains confidentiality.

· Follows federal, state and local legal guidelines. Follows license criteria when licensure applies.

· Maintains HIPAA & OSHA compliance.

· Maintains OSHA compliance.

· Reports any evidence of abuse or neglect to provider or appropriate official.

POSITION REQUIREMENTS

Education:  Graduate from an accredited college or university with a degree in Dental Hygiene.
License: Possess a current [State] Dental Hygiene License and a [State] Anesthesia License.
Experience: Two years prior experience in a dental clinic.
Job Requirements:

· The ability to carry out functions of a Dental Hygienist, as described by the [State] Department of Occupational Licensing and this document.
· The ability to operate a computer system and apply basic computer skills.

· The ability to become proficient in the use of computerized imaging and electronic dental record program.

· The ability to communicate effectively with patients and staff.

· Possess and apply the skills necessary to effectively treat patients of all age groups, regardless of special needs of patient.

· Perform duties in a manner that is both professional and compassionate.

· Apply knowledge in a manner that allows the needs of each provider and therefore each patient to be met.

TYPICAL PHYSICAL DEMANDS

· Occasional bending, stooping and stretching.
· Requires hand-eye coordination and manual dexterity sufficient to operate a computer, telephone, and dental equipment.

· Requires normal range of hearing and eyesight to record, prepare and communicate in writing, in person and by phone.

· An individual in this position may be exposed to communicable diseases and other diseases common to health care settings, blood borne pathogens, and physical hazards (e.g. needle sticks, etc.)

· Requires occasional lifting and transferring of patients.

CORE VALUES

· Treat all co-workers and patients with dignity and respect.
· Project a professional manner and image.

· Adhere to ethical principals.

· Communicate professionally and effectively – focus on cooperation and win/win outcomes.

· Abide by the policies and procedures outlined by [CHC] including the Employee Manual.
· Serve as a Community Liaison.

· Follow and enforce mission of [CHC].
· Report any safety and/or health concerns to management as soon as they become apparent.

JOB RELATIONSHIPS

· Communicates and coordinates with providers, supervisors, and dental center staff as necessary.

· Works closely with clinical and administrative dental assistants to assure that the needs of the dental center are met.
· Works under the direction of Dental Site Manager and in close cooperation with Dental Director and other dental providers.

